Moanucan: KpacHono6oea Haranbs

acHomnob
DN: C=RU, S=Pecny6nuka BaLkoptocTaH,
L=Canagar, T=3aBeaylowuit, O="
MYHULIMNATTBHOE ABTOHOMHOE

O B a [NOLLIKOJTbHOE OBPA3OBATE/IbHOE

YYPEXXOEHWVE "LEHTP PA3BUTNA
PEBEHKA - AETCKWM CAJ] Ne 44™
FOPOJCKOIr O OKPYIA rOPO[ CANIABAT

H aT a l I b ﬂ PECMYBVKM BAWKOPTOCTAH,
CHINC=02033451183, UHH=026607525796,

E=mubf@mail.ru, G=Hatanbs BacunbesHa,
SN=KpacHono6osa, CN=KpacHono6osa

BacunbeBH ==
OcHoBahue: fl ABNAKCHL aBTOPOM 3TOr0

[AOKyMeHTa

Mect Hue: Mecto HUst
a Harta: 2025.04.08 10:07:41+05'00"
Foxit Reader Bepcus: 10.1.0

YTBEPXXIAIO
3aBeQyIOLHH
MA Ne 44 r.Canapara

H.B. Kpacuono6osa
Tpukas Ne o764 _
ot Iow. 14 2002/ r.

Ilos10’keHNe 0 BeleHUN JMYHBIX J1eJ1 pA00THUKOB
MyHHMUIMIIAABHOT0 aBTOHOMHOI0 JAOIIKOJIbHOIO
00pa30BaTEJILHOIO YUPeKICHUSA
«llenTp pa3BuTus pedenka — aerckuii caa Ne 44
ropoackoro okpyra ropoa Cajasar
Pecny0smku bamkoprocran



1. O6mue noJio:keHUst

1.1. TTonoxxeHne 0 BEACHUH JTUYHBIX PAOOTHUKOB MyHHUITUTIATPHOTO aBTOHOMHOTO
JOIIKOJILHOTO 00pa3oBaTesbHOrO yupexaenus «LleHTp pa3Butus pedeHka - JeTCKUM cajl
Ne 44y ropoackoro oxpyra ropon CanaBar PecnyOnuku bamkoproctan (nanee —
MAJIOY Ne 44 r.CanaBata) (nanee — [lonoxxenue) onpenesnser mopsiiok GopMUpoBaHus,
BEJICHUS U XpaHEHUs TUYHBIX Jei padoTHHKOB MAJIOVY Ne 44 r.Canasara.

1.2.  Hacrosimee Ilonoxenue pazpaborano B coorBeTcTBHE ¢ DenepanbHbIM
3akoHOM OT 22.10.2004 Ne 125-®3 «O6 apxuBHOM jene B Poccuiickoit deaepanumny;
®enepanibHbIM - 3aKOHOM 0T 27.07.2006 Nel52-®3 «O mnepcoHalbHBIX JAaHHBIX);
®enepanbHbIM 3aKOHOM OT 29.12.2012 Ne273-®d3 «OO6 obpazoBanuu B Poccuiickoit
®enepanun»; TpyaoBeiM kKojekcoM Poccuiickoit @enepannu; Ycraom MAJIOY No 44
r.Canasara.

1.3. JIluyHO€ A€N0 — COBOKYMHOCTh JOKYMEHTOB, COJIEpKAIIUX HanOoJyiee MOJIHbIC
CBeJIeHUsI 0 pa0OTHUKE U €ro TPYAOBOW JEATEIbHOCTH. JIMuHbIE J€na BEAYTCA C LIEJIbIO
KOHLIEHTpauuu Bcel nHpopmanuu 00 0THOM pabOTHUKE B OTJIETIBHOM KOMIUIEKCE.

1.4. Jlnunsie aena padotankoB MAJIOY Ne 44 r.CanaBata OTHOCATCS K KaJApOBBIM
JTOKyMeHTaM, 0OPMIISIIOTCS U BEIYTCS JIMIIOM, OTBETCTBEHHBIM 32 PabOTy C KaJpOBBIMU
JOKYMEHTAMH.

2. ITopsanok opopmiieHHs JIMYHOIO [1eJ1a

2.1. Jluunoe npeno ¢opmupyercs B MAJIOY Ne 44 r.CanaBata. JluuHoe nemno
3aBOAUTCS HAa Ka)XXIOTO MPUHUMAEMOIO COTPYJIHHMKA, 32 UCKIIOUYEHUEM COTPYIHHKOB,
paboTaroUX Ha YCIOBUSAX TPAXKIaHCKO-TIPABOBOTO JIOTOBOPA.

2.2. JIuanoe neno padotHuka MAJIOY Ne 44 r.CanaBata (opmupyercs mocie
W3aHus NpYKa3a o prueMe Ha paboTy U BEAECTCS HA MPOTSHKEHUH BCETO MEPHo1a pabOThI
COTpPYJHHUKA.

2.3. Ilpu 3akiO4YeHUU TPYAOBOTO JIOTOBOpa, JHIO, MOCTyMaroiiee Ha padoTy,
MpEeCTaBIACT pabOTOAATEINIO:

- MaCHOPT WUJIM UHOM JOKYMEHT, YI0CTOBEPSIIOIINNA TUYHOCTH;

- TPYAOBYIO KHIDKKY W (WJIM) CBEACHHS O TPYJOBOM JESATEIBHOCTH, 32 MCKIIOUCHUEM
CJIy4yaeB, €Clid TPYAOBOW JOTOBOP 3aKJIFOUAETCS BIEPBbIC MIIM PAaOOTHUK MOCTYIAET Ha
paboTy Ha YCIOBHUSX COBMECTHTEIILCTBA,

- JIOKyMEHT, TMOJTBEPKIAIOMINI PErucTpalMi0 B CUCTEME HWHAUBUYAIbHOIO
(mepcoHNGUIIMPOBAHHOTO) yUeTa, B TOM YHciIe B (PopMe 2JIEKTPOHHOTO TOKYMEHTA;

- TOKYMEHTBI BOMHCKOTO Y4eTa — JIJIi BOCHHOOOS3aHHBIX M JIWII, TIOJIJICKAIINX TPU3BIBY
Ha BOCHHYIO CITYKOY;

- JIOKYMEHT 00 00pa3oBaHMM W (WIM) O KBaIM(UKAIUMU WM HAJWYUU CIICHHATbHBIX
3HAHUW — MpU TMOCTYIUICHUH Ha padboTy, TpeOYIONIYIO CHEHUATbHBIX 3HAHUW WU
CcHenMalbHOM MOATOTOBKHU;

- COpaBKy O Hamuyuu (OTCYTCTBUU) cyAuUMOCTH U (W) ¢dakTa YroJoBHOIO
npecieoBaHus MO0 O TPEKpalleHUH  YrOJIOBHOTO  MpecleIoBaHUsl 1O
pPeadUIUTHUPYIOIIMM OCHOBAHHUSIM, BBIJJAHHYIO B TOpsAke U 1O (popme, KOTOphIe
yCTaHABIUBAIOTCS (efiepalbHBIM OPTraHOM HMCTIOTHUTEIHHOU BIIACTH, OCYIIECTBIISIONIAM
(GYHKIIUM TI0 BBIPAOOTKE W peau3aliil TOCY/IapCTBEHHON MOJUTUKH U HOPMATHBHO-
MIPaBOBOMY PETYIMPOBAHHIO B c(hepe BHYTPEHHUX JICIT;

- MEIUIMHCKYI0 KHUXKY (IS COBMECTHUTENIEN — 3aBEPEHHYIO IO OCHOBHOMY MECTY
PabOTHI KOTIMIO METUITMHCKON KHIKKH);

- B OTACIBHBIX CiIy4asx C yd4eroM croenuduku paboThl  JIEUCTBYIOIIUM
3aKOHOJIATEIHCTBOM PD MOXKeT MmpeaycMaTpuBaThCsi HEOOXOIUMOCTD MPEAbSABICHUS MPU



3aKJIFOUEHUH TPYJOBOTO JOTOBOPA JOMOJIHUTEIbHBIX JOKYMEHTOB.

2.4. 3anpemaercst TpeOOBaTh OT JIMIA, MOCTYMAIOIIET0 Ha paboOTy, JOKYMEHTHI
OMHUMO MpeycMOTpeHHbIX TpynoBbIM 3aKoHO1aTenbcTBOM PD, unbiMu QenepaibHbIMU
3akoHamu, ykazamu IIpesupenra Poccuiickorn ®Dexepauun W ITOCTAHOBJICHUSIMU
[IpaButenbcTBa Poccuiickon denepanumu.

2.5. Bce TOKyMEHTBI JIMYHOTO Jieja MOMEIIAI0TCS B ManKy-CKOPOCIIUBATEb.

2.6. JIokyMeHTBI B JIMYHOM JeJie TOJJIeKAT OMKMCH, KOTOpash XpaHUTCS B COCTaBe
JUYHOTO Jena.

2.7. B cnywyae yTparbl WU TOPYM JIMYHOTO Jejia MO KAaKUM-IUOO MpUYMHAM,
zapenytormiit MAJZIOY Ne 44 r.CanaBaTta cocTaBisieT akT 00 yTepe WM MOopyYe JTHYHOTO
aena u GopMUPYETCS] HOBOE JINYHOE AEIIO.

2.8. B coctaB nM4HOrO Aena BXOIAT CIECAYIOINE TOKYMEHTHI:

- BHYTPEHHSISL ONUCH IOKYMEHTOB, UMEIOIINXCS B IMYHOM JIEJIE;

- JIMYHBIN JTUCTOK IO YYETy KaJIpOB (aHKETA);

- TMYHOE 3asIBJICHUE O MIpUEME Ha padoTy;

- TPYZOBOU J1I0TOBOD;

- KOIIMsI TpUKa3a o nmprueMe paboTHHKA Ha paboTy;

- MUCbMEHHOE coTriacue CyObeKTa Ha 00pabOTKy €ro MepCcoHaIbHBIX JaHHBIX;

- Komusl JIoKymMeHTa o0 oOpa3oBaHuu u (WiM) O KBadu(UKAIMU WIA HaJIUYUH
CHEeIUaIbHBIX 3HAHUW — MPU TMOCTYIUICHMM Ha padoTy, TPEOYIOIIYIO CHeIHaTbHBIX
3HAHUU WJIU CIIEIIMAIbHON MOJTOTOBKH;

- CcOpaBKa O Haauuud (OTCYTCTBUHM) CyAMMOCTH M (wiM) ¢dakra YroJoBHOIO
MpeciIeI0BaHus JUO0 O MPEKPALIEHNUN YTOJIOBHOIO MPECIEI0BAHMS;

- IOJHDKHOCTHASI MHCTPYKIIMS paOOTHHUKA.

J{ns meparorudeckux paOOTHUKOB (MIPU HATMYHH ):

- KOIHIO PacCHOpsDKEHUS BBIIIE CTOSIIIMX OPraHOB 00 YCTAHOBJICHHM TMEPBOU (BBICIICH)
KBaJu()UKAIIMOHHONW KaTErOpuH;
- KOTIUU JJOKYMEHTOB O MPOXOXJIECHUU KYPCOB MOBBIIICHUS KBATU(PUKAIIUN U JIP.

3. Ilopsaaok BeAeHUsI JIUYHOTO JeJ1a

3.1. Cenenust 000 Bcex HU3MEHEHUSX, KAacAOMIMXCS PaOOTHUKA, MPOUCIHISAIINX
MOCJI€ 3alOJIHEHHS JIMYHOTO JIUCTKA MO YYETy KaJpOB, OTPAKAIOTCA B JIOMOJIHEHUU K
JTUYHOMY K JIMCTKY WJIM B KapTouke hopmbl T-2.

3.2. B mporecce K JIUYHOMY ey paOOTHHKA TMPUOOIIAOTCS CIEIYIONue
JOKYMEHTBI B XPOHOJIOTMYECKOM MOPSIKE B 3aBUCUMOCTH OT BPEMEHH UX MOCTYIIJICHUSA:

- KOTIUU CBUJIETENILCTB 00 00pa3oBaHUU, OOYYEHHUH, O TIOBBIIICHUU KBaTU(UKAIIUH;

- KOTIUY MTOYETHBIX IPaMOT U 0JIaroAapCTBEHHBIX MUCEM;

- aTTECTAIMOHHBIC JIUCTHI U JIPYTUE TIOKYMEHTHI [0 pe3yIbTaTaM aTTeCTalluu;

- MUChbMEHHBIC 3asIBJICHUS COTPYIHUKA O TIEPEBOJIE, MEPEMEIIECHUN Ha UHYIO JOJDKHOCTb,
0 BPEMEHHOM 3aMeIEHUH UM UHOM JOJKHOCTH;

- KONUU TPHKA30B O HA3HAYCHUHU, MEPEBOJIC COTPYAHUMKA HA HHYIO JOJDKHOCTh, O
COBMEIIICHUH UM UHOM JOJPKHOCTH;

- DK3EMIUISIPbl MTUCHMEHHBIX JIOTIOJHUTEIBHBIX COTJIAIICHUA, KOTOPBIMH O(QOPMIISIOTCS
W3MEHEHUS U JIOTIOJTHEHM I, BHECEHHBIC B TPYIOBOM JJOTOBOP PabOTHUKA,

- MUChbMECHHBIC 3asBJICHUSI PaOOTHUKA 00 OCBOOOXKIIEHUU OT 3aMEIIaeMOM JTOKHOCTH, O
MPEKPAIIEHUH TPYJOBOTO JOTOBOPA U YBOJIbHEHHH;

- KOMHUH TIPHUKA30B 00 OCBOOOXKIECHHHM COTPYJHHMKA OT 3aMEIIaeMOM JIOJDKHOCTH, O
MIPEKPAILEHUH TPYJOBOTO JOTOBOPA U YBOJIbHEHUH;

- YI0CTOBEPEHUS O MOBBIIEHUU KBATU(PUKALINY;



- Jpyrue JOKYMEHTbI, HaxOXXJCHHE KOTOpPhIX B JHYHOM Jeje OyneT NpHu3HaHO
11e1ecO00pa3HbIM U HE MPOTUBOPEUAITNM JICHCTBYIOIIEMY 3aKOHOIATENbCTRY PD.

3.3. B nuunbie aena paOOTHUKOB HE BKJIIOYAIOTCS JOKYMEHTBHI BTOPOCTEIEHHOIO
3HAYEHUS, UMEIOIIMEe BpeMeHHbIH (10 10 JeT BKIIOYUTENBHO) CpPOK XpaHeHus (0
PEIOCTaBICHUU OTITYCKOB, OO0 YCTAHOBJIEHWM HaJ0aBOK K JIODKHOCTHOMY OKIIany,
€KEMECSYHOTO JICHEKHOTO MOOLIPEHMS, O BBITUIATE MPEMUH U T.1.).

4. llopsaaok y4yeTa U XpaHeHUs! JMYHBIX JIeJ]1 COTPYAHUKOB

4.1. Jlnunsie gena MAJIOY Ne40 r. CanaBata XpaHsTCs B CIEIUATBLHOM KAy
KaK JOKYMEHThl CTPOrOM OTYETHOCTU. YCIOBUS XpaHEHUS JIMYHBIX JI€7 JOJIKHBI
o0ecrieunBaTbCs HMX COXPAHHOCTh OT XWINEHHUS, TOPYHM, YHHUUYTOXKEHUA JHOO0
HECAaHKIIMOHUPOBAHHOT'O UCIOJIb30BAHMUS.

4.2. Jloctynml K JUYHBIM JejlaM paOOTHUKOB HMMEET 3aBEAYIOLIMN JIOUIKOJIbHOU
00pa3oBaTeNbHON OPraHU3aluy U AEJIONPOU3BOIUTE.

4.3. Jluunble nena cotpynHukoB MAJIOY Ne 44 r.CanaBata OTHOCATCS K
JOKyMEHTaM BpeMeHHOTro (cBbiie 10 jeT) cpoka XpaHEHHs M MOJJIEKAT XPAaHEHUIO B
TE€YeHue 75 JerT.

4.4. JluuHoe €10 MOXeT OBIThb BBIAHO 10 TPeOOBaHUIO PAOOTHHUKA IS
o3HaKoMJIeHus (6e3 mpaBa BEIHOCA).

4.5. Jluynple nema UL, C KOTOPBIMM TPYZOBBIE OTHOLIEHHUS IPEKPALIECHBI,
NIEPENAOTCS YCTAaHOBIEHHBIM MOPSAAKOM Ha XpaHeHue B apxus J[OO.

5. OTBeTCTBEHHOCTH

5.1. PaboTHUKM 00s13aHbI B T€UEHUE 3 THEW NMPEACTABIATh CBEACHUS 00 U3MEHEHUN
MEPCOHAIIBHBIX JE.

5.2. Paboroanarenp oOecrieunBaerT:

- COXPaHHOCTb JUYHBIX Aea coTpyAHuKoB J[OO;
- KOHQUACHIIMAIBHOCTh CBEJICHUI, COJIEPKAILUXCS B TUYHBIX JIeJIaX paOOTHUKOB.
6. IlpaBa

6.1. Jlns oOecriedeHus] 3alIUTHl MEPCOHANBHBIX JAaHHBIX, KOTOPBHIE XpaHITCS B
Tu4HbIX aenax pabotHukoB MAJIOY Ne 44 r.CanaBara, paOOTHUKH UMEIOT TIPABO:

- TIOJIYYUTh TOJIHYIO MH(POPMAIIMIO O CBOUX MEPCOHAIBHBIX JAaHHBIX U 00pabOTKE ATHX
JTAHHBIX;

- IIOJIy4YUTh CBOOOAHBIN TOCTYI K CBOMM MEPCOHATBHBIM JaHHBIM;

- 1I0 MUCbMEHHOMY 3asBJICHHUIO HE MO3JHEe Tpex padouux JHEH co JHS Mojadd 3TOTrO
3asBJE€HUSl TIOJYYUTHh KOIHMH, XpAHSIIMECS B JMYHOM JeEl€ W  COAEpIkKaLIUecs
MEPCOHAJIbHBIE TAHHBIE;

- TpebOBaTh MCKIIOYEHUS! WJIM WUCIPABICHUS HEBEPHBIX WJIM HEMOJHBIX MEPCOHATBHBIX
JTaHHBIX.

6.2. PaboTonarens uMeeT mpago:

- 00pabaTbIBaTh MEPCOHANBHBIE JAHHBIE COTPYAHHUKOB JIOIIKOJBHOW 0Opa3oBaTeIbHOM
OpraHu3alliM, B TOM YHCJIE€ U Ha 3JIEKTPOHHBIX HOCUTEIISX;
- 3anpocuTh OT coTpyaHuKoB JJOO Bcro HE0OX0 UMY HHGOPMAITUIO.

[TpunsTo Ha obmem coOpanun pabotHrukoB MAJIOY Ne 44 r. CanaBara
ITpotokon Ne 3 ot «28» nexabpst 2021 .
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